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will cater to the needs of students of Chartered Accountancy for their Professional Examination I (PE-I). It is
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modern technology in business communication ? Writing project report, annual report of companies, minutes
of meeting, citing references, bibliography, research tools. ? For expert o icial and business correspondence,
care has been taken to arrange all material in a clear and logical manner. Enables the students to read and
grasp the subject very fast reading. ? Essential english grammar added for immediate reference and
understanding. Contents :- PART I : BASICS OF COMMUNICATION 1. Communication: Its Meaning, Importance,
and Process 2. Objectives of Communication 3. Means/Media and Types of Communication 4. Verbal
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